Course Substitution Policy 
A.  Mission Statement

Susquehanna University is committed to upholding the rights of students who are protected under the American with Disabilities Act and Section 504 of the Rehabilitation Act. Students graduating from Susquehanna University are expected to be capable of thinking from the perspectives of other disciplines as well as their major area of study.  The goal for our students is to bring together all facets of their educational experience in order to frame a way of thinking about their vocations, their major area of study and their lives as a means to achievement, leadership and service in the world.  All students admitted to Susquehanna University are considered “otherwise qualified” to participate in any program of academic study, with or without reasonable accommodations, and will not be excused from course requirements.  Therefore, in compliance with Section 504 of the Rehabilitation Act and the Americans with Disabilities Act of 1990, qualified students with disabilities may request that appropriate course substitutions be considered.  

B. ABOUT THE COMMITTEE

1.  Committee member will be elected members of the University faculty.

2.  The committee will consist of five (5) members.

3.  The Coordinator of Disability Services will act as the Chairperson.
C.   Working Procedure: 
Step 1:  Students requesting a course substitution should submit a Request for Course Substitution Form along with supporting documentation to the Coordinator of Disability Services (CDS) as early as possible, but no later than four weeks before the student is required to schedule classes for the following semester.  If the request is not submitted in timely manner, the University is not obligated to consider it.  

Step 2:  The CDS will notify the Course Substitution Review Committee of the request and arrange a meeting to discuss the request within 10 working days. The CDS will make a recommendation to grant/deny a substitution.   The recommendation along with possible alternatives for course completion and substitutions will be discussed by the committee and a decision will be made.  

Note:  The CDS will work with the student to ensure that the documentation provided meets the minimum criteria for consideration.  The CDS may request that additional documentation be submitted before notifying the Course Substitution Review Committee of the request and arranging a meeting time.  The Committee also reserves the right to ask for additional documentation or supporting evidence, which may include a student interview.

Step 3:  The student will be informed in writing of the decision within 10 working days and will also be information on how to proceed with an appeal if desired.  
D.  Qualifying Criteria for Students

1. Students must provide supporting documentation from a qualified professional that clearly shows that the disability requiring a course substitution “substantially limits a major life function.”  This must be provided in a timely manner. 

2. Course substitutions are considered on a case-by-case basis.  
*Recommendation 
3. Students who have never taken a foreign language or may be intending to request a foreign language or math substitution are encouraged to consider waiting until the second semester to enroll in math or foreign language courses.  Advisors are encouraged to fully discuss the option of waiting until the second semester to enroll students in a math or foreign language course if the student has expressed a particular weakness in these areas, or has been notified by the Registrar or Disability Services Coordinator that the student has a learning disability that may adversely affect their performance in a math, foreign language, or general transition to Susquehanna University.  

E.  Qualifying Criteria to Satisfy Course Content

1. The course substitution will not reduce the number of credits needed to complete the student’s program of study.  

2. The course for which the student is requesting the substitution must not be an essential component of the student’s major or minor program of study, nor will substitutions be automatically extended to supporting requirements. 
3. A Pass/Fail may be taken as an alternative to course substitutions.

4. Course substitutions are considered on a case-by-case basis.

F.  APPEALS PROCESS

Students who disagree with the decision of the Course Substitution Review Committee may appeal the decision by submitting a written statement of the appeal to the Provost who will make the final decision.  An appeal must be submitted within 10 working days of the initial decision.  The appeal will be reviewed within five working days, and the student will be notified in writing of the decision by either the Provost or the Coordinator of Disability Services.  The student’s schedule of courses will remain unchanged until the appeal has been reviewed and a decision made.  Faculty and staff should direct questions or concerns regarding appeals to the CDS.  

